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Rev. 1, Chg. 0
Change Summary

Description of Change

Major revision includes removing the appendices and changing requirements regarding the

pre-qualification process.

Before each use, ensure this copy is the most current version.
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1.0 INTRODUCTION
1.1  Purpose

This procedure outlines the process for incorporating Occupational Safety and Industrial Hygiene
(OS&IH) requirements into the Statement of Work (SOW) and completing the Subcontractor
OS&IH prequalification process.

This is an Integrated Safety Management System (ISMS) implementing document.
1.2 Scope

This procedure applies to CPCCo Central Plateau Cleanup Company (CPCCo) statements of
work whose activities trigger OS&IH requirements for onsite work activities. It assists in assuring
the flow-down of a tailored set of requirements based upon the hazards associated with the
activity.

1.3 Applicability

This procedure applies to CPCCo statements of work for onsite services at Hanford for the
CPCCo portion of the U.S. Department of Energy (DOE) Mission. This procedure only applies to
onsite work activities.

This procedure is effective upon publication.
2.0 RESPONSIBILITIES

All responsibilities associated with this procedure are identified in the process steps.

Before each use, ensure this copy is the most current version. Administrative Use
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3.0 PROCESS

3.1 Statement of Work Development

Actionee Step Action
Buyers 1. REVIEW the scope of work and COMPLETE the Site Form, A-6005-
Technical 301, Onsite Work Risk Assessment Form to identify potential
Representative hazards or hazardous work activities that may be encountered
(BTR) & during the duration of the scope.
OS&IH

Professional

UTILIZE the SOW Templates to identify the required
Competent/Qualified Persons, OS&IH Permits, and Occupational
Medical Examinations that will be required for the contract.

NOTE: The determination on the level of the Subcontractors safety supervision
requirements should be based off the work scope’s risk, hazard, complexity, size,

etc.

BTR & OS&IH 3.

Professional

BTR 4,
OS&IH 5.
Professional

BTR 6.
Project OS&IH 7.
Manager

DOCUMENT the following if the contract will require the
Subcontractor to have safety supervision:

a. Whether the supervision shall be a Full-time Dedicated Safety
Representative or a member of the crew that can act as the
Designated Safety Representative to perform any safety
responsibilities that are required.

b. The minimum qualifications (experience, education, certifications,
etc.) that the Subcontractors Designated Safety Representative
or Designated Safety Representative must have.

c. The minimum qualifications that an Alternate Safety
Representative must have if one will be required to support the
project during temporary absences of the approved primary
Safety Representative.

SEND the SOW to the OS&IH Professional requesting their review
and input.

REVIEW the SOW and provide input to the BTR on any needed
changes to the SOW.

INCORPORATE the suggested changes into the SOW as
appropriate and finalize the SOW.

PERFORM a final review of the SOW and SIGN the SOW Approval
Cover Sheet

Before each use, ensure this copy is the most current version. Administrative Use
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3.2 Subcontractor Safety Evaluation Process

The Subcontractor safety evaluation process does not apply to Subcontractor’s lower-
tier subcontractors. Subcontractors are expected to evaluate their lower-tier
subcontractors and ensure they hire safe and qualified lower-tier subcontractors. The
safety evaluation process only applies to Subcontractors that are performing work
onsite that has been deemed hazardous by the BTR and OS&IH Professional,
examples include work activities that:

e Trigger occupational medical examinations, which will be identified during the
development of the SOW

¢ Require OS&IH related training beyond CPCCo General Employee Training
and Facility Specific Safety Orientation

e Are identified as applicable on the Site Form A-6004-704, Hazard Review
Board Screening Criteria

Actionee Step Action
BTR & Project 1. DETERMINE if the Subcontractor will be required to complete the
OS&IH safety evaluation process based off the hazards and work scope that
Manager will be performed. The following steps of this section do not apply if it
is determined that the Subcontractor will not be required to complete
the safety evaluation process.
Contract 2. PUBLISH the Request for Proposal (RFP).
Specialist
3. After the Technical Evaluation of the Subcontractors has been
completed, REQUEST the selected Subcontractor to complete Site
Form A-6004-812, Subcontractor Safety Performance Information,
and provide the associated attachments.
4. SEND the completed Site Form, A-6004-812, Subcontractor Safety
Performance Information, and associated attachments to the
Technical Authority of this procedure to determine if the
Subcontractor will require compensatory measures.
Procedure 5. REVIEW Site Form A-6004-812, Subcontractor Safety Performance
Technical Information and associated attachments.
Authority
6. COMPLETE Site Form, A-6005-948, Subcontractor Safety
Evaluation Worksheet, to determine if the Subcontractor will require
compensatory measures.
7. SAVE the completed forms and supporting documents in the

Contractor Safety Processes file, on the CPCC Health-Safety Share
Drive.

Before each use, ensure this copy is the most current version. Administrative Use
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Actionee Step Action

Procedure 8. SEND the completed forms and supporting documents to the Project

Technical OS&IH Manager, BTR, Contract Specialist and "CPCCo Records for

Authority record retention.

NOTE: No further actions are needed regarding the safety evaluation process if the
Subcontractor meets the minimum requirements.

Contract 9. IF the Subcontractor does not meet the minimum requirements,

Specialist THEN REQUEST the Subcontractor provides additional information
about the deficiencies and any corrective actions that have been
implemented or will be implemented to address the issue(s) to
provide CPCCo confidence that they will execute the work in a safe

manner.
Project OS&IH 10. REVIEW the requested information and any implemented/planned
Manager and actions to address any deficiencies where the Subcontractor did not
BTR meet the minimum requirements.

11. DEVELOP a Compensatory Measures Letter that outlines the actions
that the Subcontractor must agree to implement, in order to be
awarded the contract.

Contract 12. SEND the Compensatory Measure Letter to the Subcontractor and
Specialist Procedure Technical Authority.

Procedure 13. SAVE the Compensatory Measures Letter in the Contractor Safety
Technical Processes file, on the CPCC Health-Safety Share Drive and send it
Authority to "CPCCo Records for record retention.

Before each use, ensure this copy is the most current version. Administrative Use
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4.0 FORMS

A-6004-704, Hazard Review Board Screening Criteria
A-6004-812, Subcontractor Safety Performance Information
A-6005-301, Onsite Work Risk Assessment Form

A-6005-948, Subcontractor Safety Evaluation Worksheet

5.0 RECORD IDENTIFICATION

All records are required to be managed in accordance with CPCC-PRO-IRM-10588, Records
Management Processes.

Records Capture Table

Name of Record Sme'Ft"’.ﬂ. Retention Responsibility
Responsibility

Subcontractor Safety Evaluation Procedure Technical IRM Service Provider

Worksheet, A-6005-948 Authority

Subcontractor Safety Performance Procedure Technical IRM Service Provider

Information, A-6004-812 and Authority

associated attachments

Compensatory Measures Letter Procedure Technical IRM Service Provider
Authority

6.0 SOURCES
6.1 Requirements
10 CFR Part 851, Worker Safety and Health Program

Central Plateau Cleanup Company Contract — 89303320DEMO000030

6.2 References

CPCC-PRO-IRM-10588, Records Management Processes

Before each use, ensure this copy is the most current version. Administrative Use
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