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TWO MINUTE TRAINING
SUBJECT:

EPA Definition of "Annual" Refresher Training

Q:

A customer holds its annual dangerous waste refresher training every year, plus or minus 90
days to accommodate all personnel and minimize work stoppage. The customer is concerned
that some employees may go 15 months between training events. Does "annual" mean that the
customer must train facility personnel on or before the end of the one-year anniversary of
training, e.g., 365 days, or that the customer can train facility personnel every year plus or minus
"X" number of days?

A:

Per WAC 173-303-330(1)(b), [40 CFR 264.16 / 265.16], "Facility personnel must participate in an
annual review of the training provided in the training program". The Washington
Administrative Code (WAC) dangerous waste and Federal hazardous waste regulations do not
define the term annual training. However, an EPA memo (RO 14286) dated June 10, 1997, states:
"While it may be infeasible for companies with many employees to train each employee exactly one year
after the last training, the Agency does expect companies to attempt to provide training so that personnel
are trained every year. While United Technologies, Pratt & Whitney's program may allow as much as 15
months to pass between training courses, an employee would, over the course of four years for example,
receive 4 annual training reviews. Therefore, United Technologies, Pratt & Whitney's training system
as described in your letter would meet the requirements of the federal regulations at 40 CFR 264.16, and
40 CFR 265.16."
Therefore, our customer's annual refresher training of yearly plus or minus 90 days would be
compliant with the federal regulations. In the State of Washington, the Hanford Site conducts
annual refresher training not less than 30 days after the retraining date as documented in the
Hanford RCRA permit (Attachment 5, Section 5.1.2) and various company procedures. As
always, States can be more stringent or have different interpretations from Federal guidance.

SUMMARY:
Dangerous/Hazardous Waste refresher training is required annually.
Federal guidance states that "annual" can be yearly plus or minus 90 days.
The Hanford permit and procedures state that "annual" is yearly plus or minus 30 days.
Excerpts from WAC 173-303-330 and the June 10, 1997, EPA memo are attached to the e-mail. If you have
any questions, contact me at Paul_W_Martin@rl.gov or at (509) 376-6620.
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TWO MINUTE TRAINING – ATTACHMENT
SUBJECT:

EPA Definition of "Annual" Refresher Training

WAC 173-303-330 Personnel training.
(1) Training program. The facility owner or operator must provide a program of classroom instruction or on-the-job training for facility
personnel. This program must teach personnel to perform their duties in a way that ensures the facility's compliance with this chapter 173-303
WAC, must teach facility personnel dangerous waste management procedures (including contingency plan implementation) relevant to the
positions in which they are employed, must ensure that facility personnel are able to respond effectively to emergencies, and must include
those elements set forth in the training plan required in subsection (2) of this section. In addition:
(a) The training program must be directed by a person knowledgeable in dangerous waste management procedures, and must
include training relevant to the positions in which the facility personnel are employed;
(b) Facility personnel must participate in an annual review of the training provided in the training program;
(c) This program must be successfully completed by the facility personnel:
(i) Within six months after these regulations become effective; or
(ii) Within six months after their employment at or assignment to the facility, or to a new position at the facility, whichever
is later.
(d) Employees hired after the effective date of these regulations must be supervised until they complete the training program; and
(e) At a minimum, the training program must familiarize facility personnel with emergency equipment and systems, and emergency
procedures. The program must include other parameters as set forth by the department, but at a minimum must include, where
applicable:
(i) Procedures for using, inspecting, repairing, and replacing facility emergency and monitoring equipment;
(ii) Key parameters for automatic waste feed cut-off systems;
(iii) Communications or alarm systems;
(iv) Response to fires or explosions;
(v) Response to ground-water contamination incidents; and
(vi) Shutdown of operations.
(2) Written training plan. The owner or operator must develop a written training plan which must be kept at the facility and which must
include the following documents and records:
(a) For each position related to dangerous waste management at the facility, the job title, the job description, and the name of the
employee filling each job. The job description must include the requisite skills, education, other qualifications, and duties for each
position;
(b) A written description of the type and amount of both introductory and continuing training required for each position; and
(c) Records documenting that facility personnel have received and completed the training required by this section. The department
may require, on a case-by-case basis, that training records include employee initials or signature to verify that training was received.
(3) Training records. Training records on current personnel must be kept until closure of the facility. Training records on former employees
must be kept for at least three years from the date the employee last worked at the facility. Personnel training records may accompany
personnel transferred within the same company.
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TWO MINUTE TRAINING – ATTACHMENT
SUBJECT:

EPA Definition of "Annual" Refresher Training

UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
WASHINGTON. D.C. 20460
OFFICE OF SOLID WASTE AND EMERGENCY RESPONSE

June 10, 1997

Mr. Robert J. Tierney
United Technologies, Pratt & Whitney
400 Main Street
East Hartford, Connecticut 06106

RPPC# 9472.1997(01)
Faxback 14286

Dear Mr. Tierney:
Thank you for your letter of May 21, 1997 regarding the Environmental Protection Agency's (EPA's) personnel training requirements under the
Resource Conservation and Recovery Act (RCRA). You request concurrence on your interpretation of the requirements for annual training found at
40 Code of Federal Regulations (CFR) 264.16 and 40 CFR 265.16 as they apply to employees of treatment, storage, and disposal facilities (TSDFs).
These requirements also apply to large quantity generators subject to 262.34(a) (4). Specifically, you ask whether your system of annual training
comports with the federal requirements.
Based on the description provided in your letter, the Agency believes that your training program meets the federal requirements for training found at
40 CFR __264.16 and 265.16. As you know, under Section 3009 of RCRA (42 U.S.C. Section 6929), states retain authority to promulgate
regulatory requirements that are more stringent than the federal regulatory requirements. Therefore, you should contact the state(s) in which you
operate for a more site-specific determination.
In general, EPA requires TSDFs and generators of more than 1,000 kilograms per month of hazardous waste (or more than 1 kilogram per month of
acutely hazardous waste) who accumulate waste on site to comply with the personnel training requirements outlined at 40 CFR 264.16 and 40 CFR
265.16. The requirement at 40 CFR 264.16 and 40 CFR 265.16 requires facility personnel to "take part in an annual review of the initial training..."
The purpose of this requirement is to ensure that facility personnel maintain expertise in the areas to which they are assigned thereby reducing the
potential for mistakes that might threaten human health or the environment. This requirement also ensures that personnel are able to respond
effectively in emergency situations.
The Agency is aware that companies may have many employees, and must organize training so that groups of employees can take training together.
As stated in your letter, United Technologies, Pratt & Whitney requires employees to take refresher training within a 90-day window before the oneyear anniversary of the original training. Under this system, employees who receive training during the beginning of the 90-day window in one year,
and at the end of the 90-day window in the next year, may have as many as 15 months between training courses.
While it may be infeasible for companies with many employees to train each employee exactly one year after the last training, the Agency does
expect companies to attempt to provide training so that personnel are trained every year. While United Technologies, Pratt & Whitney's program may
allow as much as 15 months topass between training courses, an employee would, over the course of four years for example, receive 4 annual
training reviews. Therefore, United Technologies, Pratt & Whitney's training system as described in your letter would meet the requirements of the
federal regulations at 40 CFR 264.16, and 40 CFR 265.16.
As stated previously, states may interpret the regulatory requirements more stringently than the federal regulations and should be consulted for an
interpretation on this matter.
Thank you for your interest in the safe management of hazardous wastes.
Sincerely,

Elizabeth Cotsworth, Acting Director
Office of Solid Waste
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